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IMOJOXXEHUE
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MKJIOY /¢ Ne 45



1. OBIIME ITOJIOXKEHHMSI

1.1. Hacrosimee TTomoyeHue O 3aliTe MEPCOHATBHEIX NaHHbIX paboTHIKOB MKIOY n/c Ne 45
(nanee mo Tekcty — «IlonoxxeHue») pa3paboTaHo B COOTBETCTBUM C Koncrurynuei PO,
denepantbHEM 3aK0HOM 0T 27.07.2006 1. Ne 152-03 «O mepcoHATBHBIX JAHHBIXY, Iepeunem
CcBe/IeHuH KOH(UICHIMATHHOTO XapakTepa, yTBepx/aeHHbM Ykasom [Ipesunenta PO ot
06.03.1997 Ne 188 u npyriuMu COOTBETCTBYIOIIMMH 3aKOHOJATENPHBIMY ¥ HHBIMH
HOPMATHMBHBIMY IIPaBOBBIMH aKTamu PO,

1.2. OcHOBHas 1e]Ib HAcTOSLIEro I10I0MKEeHNUS — yCTAHOBJICHHE €AMHOTO IIOPsA/KA 3aIIAThI
IEPCOHATLHBIX AHHBIX PaGOTHAKOB YUPEXKICHHS Il 00ECIICUCHHS PaB U cBobGoz pu
06paboTKe MEPCOHANBHBIX JAHHBIX, B TOM YHCIIe 3alUThI DB HA HEIPUKOCHOBEHHOCTR
YacTHOM XKU3HU, JIMIHYIO ¥ CEMEHHYIO TalHy.

1.3. HacTosmum [Too)xeHneM OIpeIeNnseTcs Tops/I0K Oy IeH s, Iepeiadn 1 JHo0oro
JPYTOro MCTOJE30BAHMS IEPCOHANBHBIX JAHHEIX PabOTHMKA, a TAKKE BEICHUA €ro JINIHOro
IIeNa B COOTBETCTBHH C TPYAOBBEIM 3aKOHOJATENECTBOM PD.

1.4. B HactosimeM I1o/105XeHUH HCIIOIB30BaHB! CIECAYIOIIE TEPMUHBI i ONPENCICHHU:
-paboTHHK — (U3HIECKOE IO, COCTOSIIEE B TPYAOBBIX OTHOMIEHHAX € paboronarenem;
-paGoTonaTeNns — pykoBoAuTeNs YupexaeHus sapeayomui MKIIOY n/c Ne 45;

-IpezcTaBUTeNb paboToaaTeNs — pabOTHHK, Ha3HAYEHHBIH IPUKa30M paGoTo/aTels
OTBETCTBEHHEIM 3a cO0p, 00paboTKYy, XpaHEHHE, ¥ IIepeady NePCOHATBHBIX NaHHBIX
paGoTHUKOB;

-IIlepcOoHABHbIE NaHHBIE — JI00ast HH(OPMAIUs, OTHOCSIIASCS K OPEACTICHHOMY W
ompeienAeMOMy Ha OCHOBaHHH TaKoi HH(bopmanyy Gpu3ndeckoMy JIHIy (cyoBexry
TIepPCOHAIBHBIX JaHHbIX), B TOM YHCIIE €ro GaMuims, UMsi, OTIECTBO, IO/, MECAL, lana U MECTO
POXICHHS, aJpec, CEMeHHOe, COUATbHOE, MMYIIECTBEHHOE MOI0XKEHHe, 06pasoBaHue,
npodeccust, JOXOMBI, Apyras HHGOpMAaU;

-06paboTKa MEPCOHANBHBIX JAHHBIX - JEHCTBUS C IEPCOHATBHBIMY JAHHBIMH, BKITHOYast coop,
CHCTEMATH3allHIO, HAKOIUIEHHE, XpaHEHHUE, YTouHeHne (0GHOBIICHHUE, N3MEHEHNE),
WICIIONB30BAHIE, PACIIPOCTPAHEHHE (B TOM H¥CIIe mepenayy), obesnuausarnye, GIOKHpoBaHue,
YHUYTOXKEHHE IIEPCOHANIBHBIX JAHHBIX;

-pacrpocTpaHeHUe IIEPCOHABHBIX IAHHBIX — JIEHCTBHS, HAIPABIICHHbIE Ha TIepeady
IIepCOHANBHBIX JAHHBIX ONPEIEISHHOMY KPYTY JIUIl FJIM HA O3HAKOMJICHHE C IIEPCOHANbHBIMU
JAHHBIMU HEOrPAHMYEHHOTO KPyTa JIUII, B TOM YHCIIe 0GHApOI0BAHKE B CPECTBAX MACCOBOM
HH(OPMAIHH, Pa3MEIIeHHe B HHPOPMAIMOHHO-TEIEKOMMYHUKAMOHHBIX CETAX MM
IIpEI0CTABIEHHE OCTYTA K IEPCOHAIBHBIM JaHHBIM KaKUM-THO0 IPyTAM CIIoCoGOM;

-HCIONB30BaHKE IEPCOHAIBHBIX TAHHBIX — NEHCTBHS ¢ IEPCOHATBHBIMY JAHHBIMH,
COBEpIIAEMBIE B IIENSX IIPUHSTHS PELICHHHN MM COBEPIIECHHS MHBIX ACHCTBHI, IOPOXKIAOIIMX
JOPUIMYECKHE [IOCIEACTBAS B OTHOIICHNH CyOBEKTa IEPCOHANBHBIX JAHHBIX MIIH IPYTUX JIALL
1160 MHBIM 06PA30M 3aTPArHBAIOLINX IIPaBa M CBOGOEI CyOBEKTa [IEPCOHANBHBIX IAHHBIX WIIA
JIPYTHX JIHII;



-3aIUTa IEPCOHAIBHBIX JAHHBIX — IEATENLHOCTH 110 006€CIIeUEeHHMIO C TIOMOMIBIO JIOKATBHOTO
peryJMpoBAHKs IOPsIKa 00PaCOTKH NEPCOHATBHBIX JAHHBIX X OpraHM3alMOHHO-TEXHIIECKAX
Mep KOH(bH/ICHIMATHOCTH HHYOPMAIIIHA O KOHKPETHOM paboTHHUKE, TIOTYIEHHOM
paGoToaTeNeM B CBSA3M C TPYIOBBIM OTHOIICHAEM;

-67I0KHpOBAHMUE TIEPCOHATBHBIX JIAHHBIX — BPEMEHHOE PEKPALICHHAC cbopa, cucTeMaTH3aluH,
HAKOIUICHNSI, MCTIONb30BAHHS, PACIIPOCTPAHEHHUS IEPCOHATLHBIX JAHHBIX, B TOM yucie ux
nepenayn;

-YHUYTOXCHHC NEPCOHATBHBIX JaHHBIX — JeiicTBH, B pE3YyJIBTATC KOTOPBIX HEBO3MOXHO
BOCCTAHOBHUTH COACPKaHHC IEePCOHAIBHBIX JaHHBIX B HH(bOpMaIlHOHHOﬁ CHUCTEMC
IIEPCOHANIBHBIX JJAHHBIX WJIM B PE3YJILTATC KOTOPBIX YHUYTOXKAIOTCS MaTepHuajibHbIC HOCHTEIIA
TNIEPCOHAIIBHBIX JIAHHBIX;

-00e3mMyrBaHue NePCOHAIBHBIX JaHHBIX — JIEHCTBUS, B pE3yIBTATC KOTOPBIX HEBO3MOXHO
ONpeACINTh MIPUHAJIC)XHOCTD TEPCOHANIBHBIX NaHHBIX KOHKPETHOMY pa60THm<y;

-KOH(HIEHIHAIbHAS HH(OPMALHS — 3TO pH(OpMALs( B JOKyMECHTHPOBAHHOM A
3IIEKTPOHHOM BHJE), IOCTYII K KOTOPOH OrpaHHIMBACTCA B COOTBETCTBHH C 3aKOHOJATEIECTBOM
Po.

1.5. Hacrosimee [TooxeHne yTBEPXIAETCS PUKA30M 3aBEIyIOIEro Vupex/eHus u IeHCTBYET
JI0 TIPHHSITHS. HOBOTO.

1.6. Bo BCeM HHOM, He OTOBOPEHHOM B HacTosmeM Ilonoxenny, paboTonaTens 1 ero
IPEeICTABHTEINH, a TAKKE PAGOTHHKH VupexIeHus ¥ BX Ipe/ICTaBATENH PyKOBOACTBYIOTCH
Konrcrurynueit P®, TpynoBBIM KOIEKCOM P®, GenepaibHbM 3aK0HOM «O MEPCOHATBHEIX
JamHEX» 152-03 ot 27.07.2006 1 APYrEMH 3aKOHO/ATETEHEIMHA 1 HOpMaTHBHO-IIPaBOBBIMU
axkramu PO.

2. CBOP, OBPABOTKA M 3AIIIUTA IIEPCOHAJIbHBIX JAHHBIX PABOTHHKA

2.1. TlepconasbHbIC JaHHBEIE PAGOTHHUKA OTHOCATCH K KoH(UIEHIMATEHON HAGOpMAIIIH.
TpeGosanus K paboTe ¢ NEPCOHANBHBIMYA JAHHBIMU paboTHHKA yCTaHOBJICHEI ct.86 Tpynosoro
xozekca P® ¥ SBNSIOTCS 00S3aTENbHBIME UL CTOPOH TPYAOBOTO OTHOLICHMS.

2.2. OGpaboTKa NEPCOHATBHBIX JAHHBIX MOXKET OCYIECTBIATECA paboTojaTeNeM HIIH €ro
TIpe/ICTABATENSIME TOJIBKO C COTJIACHs paGOTHUK, 38 HCKIFOYEHHEM CITy9aeB, IPEyCMOTPEHHEIX
n.2.3. Hactosuero ITonoxeHus.

2.3. Cornacusi paGoTHUKaA IIPH 06PaGOTKE ero MepCOHANBHBIX IAHHBIX HE Tpebyercs B ClIyJasX,
Korza: '

2.3.1.06paboTKa MepcoHATBHBIX JAHHBIX paboTHHMKA OCYIIECTBIAETCA Ha OCHOBAHNN
(henepaTBHOrO 3aKOHA, YCTAHABIMBAIOMIETO €€ eI, yCIOBHA MONy4YeHHs IIePCOHAIBHBIX
JAHHBIX H KPYT CyOBEKTOB, IEPCOHANBHBIE JAHHbIE KOTOPEIX MOJIIEKAT 00paboTKe, a TaKxKe
OIIPEIENISIOIETO IOTHOMOYHS pabOTOATEN 1 €ro pE/ICTaBUTENEH.

2.3.2. O6paboTKa NEPCOHATBHBIX JAHHBIX paGoTHHKA OCYIIECTBISICTCA B IEJLIX HCIIOTHEHHS
JOrOBOpA, O(HOM 13 CTOPOH KOTOPOTO SBJIACTCS CaM paboTHUK.



2.3.3. OGpaboTka MepCOHANBHBIX JaHHBIX PAGOTHIKA OCYIIECTBISETCS TS CTATHCTHYECKAX M
MHBIX HAyYHBIX IEJIEH [IPY yCIIOBHM 0053aTE/IBHOTO 06€3IMYMBAHHS IIEPCOHANBHBIX IAHHEIX.

2.3.4. O6paboTKa mepCOHANIBHEIX TaHHBIX PAGOTHHKA HEOGXOIMMA JUTS 3aIUThI JKU3HH,
3A0POBBsl UM MHBIX XU3HEHHO BRXKHBIX HHTEPECOB PAOOTHHKA, ECIIH MOTyIEHHE COTIACHS
paboOTHHKA HEBO3MOXKHO.

2.3.5. . O6paboTka MepCOHANBHBIX JAHHBIX PAGOTHHKA HEOGXOMMA JUTS IOCTABKH IIOYTOBBIX
OTIPABIICHHH OPraHA3AIUAMY [IOYTOBOI CBSI3H, OCYIIECTBIEHHUS OIEPATOPAME 3JIEKTPOCBA3H
pacyueToB C IOIB30BATEIIMU YCIIYT CBSA3M 3a OKa3aHHbIC YCIIyTH CBSA3H, a TAKKE LIS
PacCMOTpPEHHUS IIPETEH3HH MONB30BATENEH YCIIyTaMy CBS3H.

2.3.6. OcymectBisercs 06paGoTKa EPCOHATBHBIX JAHHBIX PAGOTHIKA, TIOIEKAITHX
OIyGJIMKOBAHHIO B COOTBETCTBHH C (eIepaTbHBIMH 3aKOHAMH.

2.4. Tlpu moctymienun Ha paGoTy B Yupexenue paGoTHUK P OCTABIISET paboTozarteio wiu
€ro PEACTABATEIIO NIEPCOHANBHBIE NaHHBIE O cebe B JOKYMEHTHPOBAHHOM dopMe:

-TacIopT rpaxxnanuna Po;

~TPYZOBYIO KHHMXKKY, 3a HCKJIIOUCHUEM ClIy4yacs, Korjga pr,IIOBOﬁ AOTOBOD 3aKIIIOYACTCs BIICPBLIE
nnm paGOTHHK IIOCTymaeT Ha pa60Ty Ha YCJIIOBUSIX COBMECTHUTEIBCTBA;

-CTPaxoBOe CBHJIETEIBCTBO [OCYIAPCTBEHHOTO [IEHCHOHHOTO CTPAXOBAHHU;
-HH;

~IOKyMEHTbI BOMHCKOTO y4eTa — Ul BOCHHOOOS3aHHBIX H JIHIL, [IO/UIE)KAIUX IPHU3IBY Ha
BOCHHYIO CIIyXO0y;

~NIOKYMEHT 06 06pa3oBaHuH, O KBATH(UKANMY WK HATHYHY CIIENUATHHBIX 3HAHAI IPH
TIOCTYILIEHHH Ha paboTy, TpeGYIONYIO CrIeNuaIbHEIX 3HAHMM WM CIIEIHATBHOM TIOATOTOBKH,

-~MCTHIIMHCKOE 3aKIIOYCHHUE O BO3MOXXHOCTH BBIIOJIHATH pa60Ty B que)memm 10 JOJXKHOCTH,
Ha KOTOPYIO OH IIOCTYIIAET.

2.5. Tocze Toro kak paGoTonatesnem 6y/eT IPHHATO PEMEHHE O PHEMe Ha PaGOTy paboTHHKa B
Yupexnenue, a TakKe BIOCIE/ICTBHY B IPOLIECCE TPY/I0BO JEATENLHOCTH K JOKYMEHTAM,
COZIepKalMM MePCOHANBHBIE NaHHEIE PabOTHHUKA, TAKKe GYIyT OTHOCHTHCS:

-TPYAOBOH IOTOBOP M IPHKa3 O [IpUeMe Ha paboTy;

-CBC/ICHUSL O IIOOIIPEHUSAX M HATPXKICHHUSAX (HANMHYHE IIOYETHBIX [PAMOT, 6J1aro1apCcTBEHHBIX
IMHUCEM, YIOCTOBEPEHHMH O BETEPAHCTBE U JIp.);

-IIpHKa3bl 06 I3MEHEHHH YCIOBHI TPYNOBOTO IOTOBOPA,;

-KapToYKa yHUGUIHPOBaHHOM (opmbl T-2, yTBep/IeHHAs [IOCTAaHOBeHHeM "ockoMcTaTa
Poccuu ot 05.01.2004 Ne 1;

=JINYHOC I€JI0,



-CBE/ICHHS O CEMEHHOM IOJI0XKEHMH (CBUAETENECTBO O GPaKe, O PACTOPXKEHUH Gpaka);
-CBEJICHHS O HATMYHUK NeTel (CBUIETENBCTBO O POXKICHUM peGeHKa);

-CBEJICHHS 0 GEPEMEHHOCTH JKEHIMHEI (CIIpaBKa 0 GepeMeHHOCTH);

-CBE/ICHUS 00 HHBATMITHOCTH (YAOCTOBEPEHHE HHBATH/IA);

-CBEJIEHH O IOHOPCTBE (CIPABKHU O cZ1a4e KPOBH, yAOCTOBEPEHHE JOHOPA);
-CBEJICHHSA O COCTaBE CEMBH (CIPABKa O COCTABE CEMBH);

-CBEICHUS 0 I0XOJIE C IPEIBITYINEro MecTa paGoTHI (ClIpaBKa);

-JpyTue JOKyMEHTEIL.

2.6. Eciu nepcoHasTbHble JaHHbIE paGOTHAKA BO3MOYKHO IONYIHTH TONBKO Y TPEThEi CTOPOHEL,
TO PabOTOZATEINb Yepe3 CBOET0 IPEACTABHTENS yBEIOMIIIET PaGOTHAKA 06 STOM He MEHee yeM
3a TPH abo4KX JHS U MOJyYaeT 0T PaGOTHHKA MMCHMEHHOE Corache (JIA6o MHCHMEHHEIH
0TKa3), KOTOPOE TOT JOJDKEH JaTh B TeYEHHE NATH PaGounX AHEH ¢ MOMEHTA MIOJTy9IEHHUs OT
PaboToNATels COOTBETCTBYIOMIETO YBEIOMIICHHS. B MECEMEHHOM yBELOMICHUH paboronarens
JOIDKEH IOCTaBUTH PaGOTHUKA B H3BECTHOCTH O TIOCNEACTBUAX OTKa3a B [jaue MM COIVIACHS Ha
TOJTy9ICHHE NIEPCOHANBHBIX JAHHBIX, BKIIOYAs OTKa3 a [IPHEMe Ha paboTy.

2.7. PaboTonaTens | ero NpeCcTaBUTENH], IOTYYAOIIHe B 06paboTKy IepCOHAIBHbIE JaHHEIE
paboTHHUKa, 06513aHBI COGIIONATE KOH(HICHIMAIBHOCTS uH(opmanuy. JlaHHOE NpaBmwiIo He
PacnpocTpaHAeTCst Ha OGMeH NePCOHANBHBIMY JAHHEIME PaGOTHHKOB B TIOPSIAKE,
YCTaHOBJIEHHOM (helepaIbHBIMK 3aKOHAMH.

2.8. 3ammTa NEpCOHANBHEIX JaHHBIX PAGOTHUKA OT HEMPABOMEPHOTO HX HCTIONB30BAHMS
obecriequBaeTCs paGOTOIATENIEM 3a CYET €TI0 CPEJICTB B IOPSIKE, YCTAHOBIEHHOM TpynoBbmm
konexcoM PO, nHBIMH (enepaibHEIMI 3aKOHAMH.

3. XPAHEHUE ITEPCOHAJILHBIX IAHHBIX PABOTHUKA

3.1. IlepcoHanbHble JaHHbIE PAGOTHAKOB Y UPEKIEHHS XPAHSTCS Ha 6yMaXXHBIX HOCUTENIAX B
ClennankHO 060pyOBaHHbIX mKahax u celidax, KOTOphIe 3aKPHIBAIOTCS Ha KITIOY, pu
HEOGXOMMOCTH — onedaThiBatoTes. Kimod ot mxados u cefi(hoB HAXOUTCS y YIIOTHOMOYEHHBIX
1.

3.2. KonkpeTHsIe 0653aHHOCTH 110 06paGoTKe, XPAHEHHIO ¥ BEIAYE NEPCOHANBHBIX JAHHBIX
PaGOTHHKOB BO3JATAIOTCS 11O IIPUKA3y Ha KOHKPETHHIX Ipe/CTaBATENEH paboTonarens u

3aKpEIUIAIOTCSA B TPYIOBBIX JOroBOpax, 3aKJII0OYaEeMEBIX ¢ HUMU, U JOJDKHOCTHBIX HUHCTPYKUUAX.

3.3. Cezenns o paGoTHHKAX YUPeXKIEHHS MOTYT TAK)KE XPAHATHCS Ha 9IIEKTPOHHBIX
HOCHTEJIIX, IOCTYI K KOTOPHIM OrPaHMYEH MapoJIeM.

3.4. PaGoTosaTens 1 €ro Ipe/ICTaBATENH 06ECIEIHBAT OrpPAHAYCHHE JIoCTyma K
[EPCOHANIbHBIM JaHHBIM PaOOTHHUKOB JIHLY, HE YIIOJTHOMOYEHHBIM 3aKOHOM.

4.NIEPETAYA NNIEPCOHAJIbHBIX JAHHBIX PABOTHHUKA



4.1. Tlpu mepe/ade MEPCOHAIBHBIX JAHHBIX paGOTHUKA pabotoznarerns 00s3aH cob0AaTh
cnenyronmue tpeGosanus (cT.88 TK PD):

4.1.1. He coob1aTh mepcoHabHble AaHHbIE PaOOTHUKA TPEThel CTOPOHE 0€e3 MICEMEHHOI'0
coryacus paGOTHHKA, 32 HCKIIOYEHHMEM CITydaeB, KOr/ia 9T0 HE0OXO0MMO B LIEJAX
HpeynpeXKACHUs YTPO3bI XU3HH U 3N0POBBIO paGOTHHUKA, @ TAKXKE B CIIyYasix, yCTAHOBICHHBIX
(eznepabHBIM 3aKOHOM.

4.1.2. He coo6maTh nepcoHabHbIe TaHHbIE pa00THHKA B KOMMEPIECKHX UEIIX 6e3 ero
MIACEMEHHOTO COTTIACHS.

4.1.3. TIpeRyNpeauTh YIONTHOMOYCHHBIX JIHLL, [I0JTy4aioMHX NEPCOHANBHBIC NaHHEIC paboTHUKa,
0 TOM, 4TO 3TH JaHHBEIE MOTYT GBITh HCIIONH30BAHbL JIMIIb B TEX LENAX, I KOTOPBIX OHH
COOGIIEHE], ¥ TPeGOBATh OT ITHX JIAII OATBEPIKACHHUS TOTO, YTO 3TO IPaBHIO COGJIIOZIEHO.

4.1.4. OcyiuecTBIAT IepeJady IepCOHATBHBIX TAHHBIX paboTHHKA B IIpeJeNax OfHOTO
pa6oTo/iaTeNs B COOTBETCTBHH ¢ HacTosmyM Ilonoxernuem.

4.1.5. Pa3penyTh JOCTYT K IEPCOHANBHBIM JAHHBIM PACOTHHKOB TOJBKO CICIHATEHO
YIIOJIHOMOYEHHBIM JIAIA, [IPH 9TOM yKa3aHHBIE JTHIA JOJDKHBI HMETD IIPABO NOJYHaTh TONBKO TE
TIepCOHATBLHBIE IAHHbIE , KOTOPBIE HEOOXO/IMMBI JUIS BBIIOJHEHAS KOHKPETHBIX GyHKIHHA.

4.1.6. He 3anpamuBarh HHPOPMAIMIO O COCTOSHIH 310POBbS paloTHHKA, 33 MCKITIOUEHHEM TeX
CBEJICHHI, KOTOPBIE OTHOCSATCS K BOIIPOCY O BO3MOXKHOCTH BBIIOJHCHIS pabOTHUKOM TPYAOBOK
GbyHKIHM.

4.1.7. TlepeaBaTs EPCOHANBHBIE NAHHbBIE PAGOTHUKA €ro MPETICTABUTEILIM B IIOPAIKE,
yeranoBerEoM TPy OBBIM KOZIEKCOM ¥ HacTosuM I100KEHNEM, i OTPaHHIHBATE STY
HHGOPMALKIO TOJIHKO TEMH NEPCOHANBHBIMU JIAHHBIMU paGoTHHKA, KOTOPBIE HEOOXOMMMBI JIIs
BBIIOJNHEHNS YKA3aHHBIMH [PECTABUTENAMY UX QYHKITHH.

5. OBSI3BAHHOCTH M OTBETCTBEHHOCTH PABOTHHUKA 1 PABOTOJATEJIA

5.1. B memsax o6ecreyeHus JOCTOBEPHOCTH MEPCOHANIBHBIX TAHHBIX paGoTHHK 00s3aH:

-Ipyu IIpUEME Ha pa60Ty NPEeIOCTABUTH PyKOBOJUTEIIO WJIX €ro yIoJHOMOYCHHBIM JIMIaM
TOJIHBIE ¥ JOCTOBEPHBIC NaHHBIC O ce6e;

- B CIIydae M3MEHEHHUs] CBEICHHH, COCTABIISIOLINX IIEPCOHABHBIC TAHHEIC paboTHHKA,
He3aMe UIHTENBHO MPENIOCTaBATD AAHHYIO HH(OPMALIMIO PYKOBOJUTEIO MM €ro
YIIOJIHOMOYEHHBIM JIALIAM.

5.2. PaboToaarelb | ero yIoIHOMOYEHHBIE JIHIa 00A3aHbL:

5.2.1. OcyIIecTBIATH 3alIUTy ePCOHATBHBIX NaHHBIX paboTHHKA.

5.2.2. O6GecneunTs XpaHeH e [IEPBIIHOM YUETHOH JOKYMEHTAIlUK IO YTy TPY/a 1 €ro
OIUTATEL, K KOTOPOM, B YACTHOCTH, OTHOCSTCS TOKYMEHTHI [0 yYETy KalpoB, HCIIONB30BAHMA

pa6odero BpeMeH! ¥ PacueToB ¢ pabOTHMKOM I10 OTUIaTe TPyJa M JIp.

5.2.3. 3amoHEHHe JOKYMEHTAIH, CONepIKalle IIepCOHATBHbIE NAaHHbIE pACOTHHKA,
OCYIIECTRIIATH B COOTBETCTBUN C yHH(UIMPOBAHHBIMU QopMaMu HEePBUYHOM yIeTHOH



JIOKYMEHTAIMH TI0 yYeTy TPyZa U €ro OIUIATH], YTBEPXKACHHBIMHU IOCTAHOB/ICHAEM TockomcraTa
Poccuu ot 05.01.2004.

5.2.4. Be3B03ME3JHO IIPEIOCTABUTh PAOOTHHUKY HIIM €r0 3aKOHHOMY IPE/ICTABUTEIIO
BO3MOXKHOCT 03HAKOMIIEHHS C €TI0 IEPCOHATLHBIMY JAHHBIMH, 3 TAKKE BHECTH HEOOXOIMMBIE
M3MEHEHHS, YHMYTOXUTH HIIH GIOKHPOBATH COOTBETCTBYIOLINE IIEPCOHATLHBIC IAHHBIC 110
TIpeIoCTaBIIEHHY PAGOTHAKOM CBEICHUH, IIOTBEPKAAIONIHX, ITO [IEPCOHANBHBIC JIAHHDIC
PabOTHHKA SBISIOTCS HEIIONHBIME, YCTAPEBIIVMH, HEIOCTOBEPHBIMH, HE3aKOHHO IOy IEHHBIMH.

5.2.5. TIo mACHMEHHOMY 3asBJICHUIO pabOTHUKA HE IIO3THEE TPEX JHEH CO JHA MOJaIH 3TOro
3asBIIEHYS BHIIABATH [IOCIEIHEMY KOTIUH IOKYMEHTOB, CBA3aHHBIX C paGOTOM.

5.3. B nensix obecredenus npas u cBo6o/ paboTHHKA paGoTOAATENb | €T0 IIPEACTABUTCIIN PH
06paboTKe MEpPCOHATBHBIX JAHHBIX 0053aHbI COOMOAATE CIIEAYIONIHE TpeOoBaHHU:

5.3.1. O6pa6oTKa mepCOHANIBHBIX JAHHBIX PA0OTHHKA OCYIIECTBIIAETC HCKIFOUHTENBHO B MEILIX
oGecreuenus CoBIOEHHs 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, CONCHCTBUA
paGOTHHKY B TPYJOYCTPOHCTBE, OOYUCHMH ¥ POJBIKEHHUH 110 CIIyKOe, obecreyeHus TMYHON
6e30MacHOCTH PaGOTHIKA, KOHTPOII KOJUYECTBA i Ka4ecTBa BHIIOIHAEMOH paGoTsl
obecrieyeHns: COXPaHHOCTH MMYILECTBA paboToaTeNs, paGOTHHKA ¥ TPETBUX JIKIL.

5.3.2. Bce mepcoHasbHbIE NaHHBIE PaGOTHIKA PabOTOAATENb U €T0 NIPENCTABUTEIH 00s13aHBI
TOJTy9aTh TOIBKO JHYHO y paGoTHIKa. ECii nepcoHabHble JaHHbIe pAOOTHAKA BO3MOXKHO
TOJY9HTb TONBKO Y TPEThei CTOPOHBI, TO paGOTHUK JI0JDKEH OBITH YBEIOMIICH 00 3TOM 3apaHee
H OT HETO JIOJDKHO OBITH IIOIyYEHO NMCHMEHHOE COTIIacHe.

5.3.3. PaGoToNaTeNb | €ro IPEACTABATENH HEe HMEIOT IpaBa MOJTy4aTh i 06pabaThBaTh NaHHbIE
PaGOTHHKA O €ro MONUTHYECCKHX, PETUTHO3HBIX B HHBIX YOCHKICHHUSIX 1 YaCTHOM JXU3HH.

5.3.4. PaboTonatenb ¥ €ro IpecTaBUTENIM He UMEIOT IIpaBa I0JIy4aTh U obpabaTeIBaTh
IepCOHANBHBIE JAHHBIE PAGOTHHKA O €r0 WICHCTBE B OOIIECTBEHHBIX 00beUHEHNAX UK €70
podCOIO3HOM /e TENBHOCTH, 32 HCKIFOUCHHEM CITy9aeB, IPe/lyCMOTPEHHBIX (enepanbHBIM
3aKOHOM.

5.4. Jlvna, BUHOBHbIE B HAPYIICHHH HOPM, DETyIHPYIONUX NIONydeHue, 00paGoTKy ¥ 3aluTy
TepCOHANBHBIX TAHHBIX PAGOTHIKA, PUBJIEKAOTCS K UCLMIUIHHAPHOH 1 MaTtepuaIbHON
OTBETCTBEHHOCTH B IIOPSIKE, YCTAHOBNEHHOM TpynoBsIM Ko/IeKcoM P® n HHBIME
(e/iepanbHEIMU 3aKOHAMH, & TAKKe IPHBJIEKAIOTCS K TPaXIaHCKO-NIPABOBOM,
aJMHHVCTPATUBHOM U YrOJIOBHO! OTBETCTBEHHOCTH B IIOPATIKE, YCTAHOBICHHOM (enepaibHBIMU
3aKOHAMH.

5.5. HempaBoMepHEIi 0TKa3 PyKOBOJHUTEINA Y UPEIKACHUA HCKIFOTUTE HIIH HCIIPABUTH
IIepCoHATBHbIE JAHHbIE paGOTHHUKA, 2 Takke JE000e HHOE HAPYLICHNHE IpaB paboTHHKA HA
3aIUTY IePCOHATHHBIX JaHHBIX BIIEYET BOSHUKHOBEHNE y aOOTHUKA IpaBa TpeGoBaTh
yCTpaHEHHUs HApyLIEHMs €ro MPaB ¥ KOMICHCAIMH IPUIHHEHHOTO TAKUM HAPyIICHACM
MOpAJILHOTO BpEJia.

5.6. PaGoTHUK HECET OTBETCTBEHHOCTD 32 JOCTOBEPHOCTE JOKYMEHTOB, COCTAaBJIAIOINUX €TI0
IIEpCOHAIBHBIC JaHHBIC, B IIOPSIKE, YCTaHOBJICHHOM 3aKOHOAATCIIECTBOM P®.



5.7. JIuna, BUHOBHBIE B HApYIICHAN Tpebosanuit PenepansHOro 3akona «O 3ammuTe
TIEPCOHANBHBIX NAHHBIX)», HECYT IPAXKIAHCKYIO, YTONOBHYIO, aIMAHKCTPaTHBHYIO,
AUCHUILTHHAPHYIO ¥ MHYIO IPEJyCMOTPEHHYIO 3aKOHONATENbCTBOM P® 0TBETCTBEHHOCTS.

6. [IPABA PABOTHHKA I10 3AIIUTE IIEPCOHAJILHBIX JAHHBIX

6.1. PaGoTHuK HMeeT 1paBo Ha TIOJIy{CHYE CBEICHHI O CBOUX MIEPCOHATBHBIX JIAHHEIX,
HAXOJIMUXCS HA XPAHEHUH Y pabOTONATEIs | €ro yHOTHOMOUEHHBIX JIAII, TpeboBaTh uX
YTOUHCHHUS], GOKMPOBAHKS MM YHUUTOKEHHS B CITy4ae, €CIIH OHU SIBIIAIOTCS HENOIHBIMH,
YCTapeBINIMH, HEAOCTOBEPHBIMH, HE3aKOHHO TIOMYYeHHBIMH M HE SBIIIOTCS HEOOXOIUMEIMH
JULSL BBIONHEHHS PACOTHUKOM CBOHX TPY/NOBBIX (DYHKIHI, a TakoKe NIPHHUMATH
TIpERyCMOTPEHHEIE 3aKOHOM MEPBHI 110 3allIUTE CBOHX IPaB.

6.2. CBesieHHs 0 HATHYMH TEPCOHATBHBIX {AHHBIX AOJDKHEI OBITh IPEI0CTABIIEHB! PAGOTHHKY 110
€0 3aNpocCy B TOCTYIHOH (HOpMe, B HUX HE JOKHBI CONEPXKATHCSA NIEPCOHAILHEIE JaHHEIE
ApYruX pabOTHHUKOB.

6.3. B nemsix o6ecredenys 3amuTsI TICPCOHANBHBIX IAHHBIX, XPAHAIIMXCS B YUperIeHuH,
PaGOTHHK HMeeT IpaBo Ha:

6.3.1. TTonHyro HHGOPMALMIO 0 COCTOSHIA CBOUX NIEPCOHANIHBIX AHHBIX U 00paboTKe STHX
AAHHBIX pabOTO/ATENIEM H €T0 YIIOTHOMOYEHHBIMY JIHIAMI.

6.3.2. CBoGoausIit 6ecrnaTHsLt JI0CTYII K CBOMM NIEPCOHANBHBIM JIaHHBIM, BKJIFOYAs IPAaBO Ha
TOJy4eHNE KOTHHM OGO 3amucH, cozepikalel IepcoHaTEHbIE JAHHELE paboTHuKa, 32
MCKIFOUCHUEM CITyJacB, IIPEyCMOTPEHHBIX (eepaTbHbIM 3aKOHOATEBCTROM.

6.3.3. Onpeienerye peaICTaBUTENEH /IS 3AIHTEL CBOHX NIEPCOHATBHBIX JAHHBIX.

6.3.4. Tpe6GoBaTh HCKIIIOYEHNE WIH HCIIPABICHTE HEBEPHBIX WM HETONHBIX IIEPCOHANBHEIX
AAHHBIX, 2 TAKKE TAHHEIX, 06pabOTAHHEIX ¢ HAPYIIEHHEM TPeGOBaHmI dbenepansHoro
3aKOHOJIATEeILCTRA.

6.3.5. TpeGoBaTh 06 U3BEMEHHH PYKOBOAUTEIIEM HIIH €I0 YIIOTTHOMOYEHHBIMH JIAIIAMHI BCEX
JTL, KOTOPBIM paHee ObLIHM COOOIIEHb! HEBEPHBIE MM HETIOMHEIE [IEPCOHANBHEIE JaHHEIE
paboTHuKa, 060 BCEX IIPOM3BEAECHHBIX B HUX HCKIIIOYCHHSX, UCIIPABIICHUSX WM JOIOTHEHHUSIX.

6.3.6. OGxanoBartk B Cyx MOGHIE HENpaBOMEpHBIC NEHCTBYS UM Ge3nefCTBIE PYKOBOUTENS
HJIM €TO YIIOIHOMOYEHHBIX JIMI P XpaHeHHH, 06paboTKe U 3aluTe ero NIEPCOHANBHBIX
JIaHHEIX.



